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SEMINAR MEETING ANNOUNCEMENT

	
A list of seminars is available HERE on our website.

	
Seminar Name and Number:


	
MM/DD/YYYY format.
	
Meeting Date:


	
Full name and affiliation of each speaker. If unaffiliated, list as “independent scholar.”

	
Speaker/s:



	
Full name and affiliation of each respondent. If unaffiliated, list as “independent scholar.”

	
Respondent/s:



	
Full title of the meeting as it should appear in the Annual Report and archive.

	
Title of Meeting:

	
Abstracts must be clearly identified as the speaker’s work.

	
Abstract:


	
For meetings in Faculty House, use our credit card form at https://bit.ly/UniSem_CCPay.
	
Notice of Dinner Cost: Guests can pay in advance or on the day of the event. Some groups require payment with RSVPs; confirm with your chair how they prefer to handle payment. Dinners at Faculty House are $30.
For credit card refunds or a list of credit card payments, contact Gesenia Alvarez at ga2030@columbia.edu.


	
Full name of rapporteur.

All Attendees Must RSVP for the dinner and meeting No Later Than 10 days prior to the meeting date.

	
Respond to:


	
The chair or rapporteur reads this policy at the start of the meeting. 

All attendees must acknowledge the policy via hand raise.



	
Privacy Policy & Code of Conduct:

Seminars are intended to foster an open and unfettered intellectual exchange among peers, allowing attendees the freedom to try out ideas without the inherent limitations of a public discussion. Minutes are taken at all seminar meetings. 

Minutes are held by The University Seminars office for five years before entering The University Seminars Digital Archive at Columbia’s Rare Book & Manuscript Library. 

All minutes are considered private prior their inclusion in the archive and cannot be shared, circulated, or posted via print or online platform. 

Copyright of meeting minutes belong to the Trustees of Columbia University. Speakers maintain full publication and all other rights to their papers and presentations. 

The University Seminars office encourages members to adhere to the policy of private, closed minutes but cannot guarantee confidentiality. 

All members of The University Seminars’ Community agree to abide by The Code of Conduct.

The University Seminars are based on the idea that all participants are regarded as equals in inquiry. Accordingly, all seminar meetings and events should be conducted on a basis of mutual respect among all participants. This norm is especially applicable to instances of sharp disagreement. No participant should ever be the subject of disparaging remarks.
			

	
If applicable.
	
Zoom Link and Credentials:



Click HERE to sign up for the general community mailing list of The University Seminars. This list receives fewer than five messages in a calendar year.
Disability Statement:

Columbia University encourages persons with disabilities to participate in its programs and activities. The University Seminars participants with disabilities who anticipate needing accommodations or who have questions about physical access may contact the Office of Disability Services at 212.854.2388 or disability@columbia.edu. Disability accommodations, including sign-language interpreters, are available on request. Requests for accommodations must be made two weeks in advance. On campus, seminar participants with disabilities should alert a Public Safety Officer if they need assistance accessing campus.
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